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1. O0mme Mo.10KeH s
1.1. Hactosiiee Tlosoxenue pa3padoTano B COOTBETCTBHE ¢ DeslepaibHbiM 3aKOHOM No 149-®3 ot
27.07.2006 T «O6 uHbOpMAIKH, HHPOPMAIMOHHBIX TEXHOJOTUIX M O 3aAUWUTE uH(bopMaLMU» B
penakiun ot 19 miona 2018 r. denepanbHbIM 3aKOHOM No 152-®3 ot 27.07.2006 r «O
[EPCOHANBHBIX JAHHBIX» B PENAKIUH OT 31 npexabps 2017r; Komcturyumed Poccunckon
Menmepatunt 1 TpymoBbIM  KOIEKCOM Poccuiickoii ®enmepanud, YCTaBOM [OMIKOJIBHOTO
00pazoBaTeIbHOro yUpeKACHHUA. [pn cocrapaeHnn ydreno llomoxeHue 06 0COOEHHOCTSAX
06paboTKH  [EPCOHAIBHBIX  JAHHBIX, ocyllecTsiaseMoit  6€3  MCIONB30BaHMA  CPCICTB
aBTOMATH3alliy, yTBepxaeHHoe [locTanoBnenneM lIpaBHTebCTBA P® Ne 687 ot 15.09.20087;
Tpe60oBanus K 3alUTE NEPCOHANBHBIX TAHHBIX TP UX o6paboTKe B MHPOPMAIIMOHHBIX CHCTEMAX
[EPCOHANBHBIX ~IAHHBIX, YTBEPKICHHBIC IIOCTAHOBICHHEM IlpaButenbctBa Poccuiickon
deneparum Ne 1119 o1 01.11.2012r.
1.2. Jlannoe [lomoxenue ompefe:iseT OCHOBHbIC TpeDOBaHMA K 3allUTE, o0paboTKe. MOPSAKY
[0JTyYeHHs, XpaHeHHs, HCTIONb30BaHHSA U MEPE/lady NEPCOHATLHBIX AaHHBIX COTPYAHUKOB JETCKOTO
caja, a TaKKe OTBETCTBEHHOCTh 32 HAPYUICHHE HOPM, PEryTHpyrollnx 00paboTKy M 3allUTy
TepCOHANBbHBIX JJAHHBIX B JIOLIKOIBHOM o6pa3oBaTeTbHOM YUPEKICHUH.
1.3. TlonoskeHHe YCTaHABIMBACT OCHOBHbIE MOHSATUS U COCTAB NEPCOHANIbHBIX IAHHBIX pabOTHHUKOB B
JIOV. pernamentupyeT GOPMHPOBAHUE U BEIICHUE JTMYHBIX JC]1, ONPENC.TACT npaBa ¥ 00s3aHHOCTH
pabOTHHKOB MO 3allMTe [EPCOHATBHBIX JAHHBIX, 2 TaKXKe 0053aHHOCTH COTPYAHHMKOB TIO
o6ecreueHUI0 JOCTOBEPHOCTH IIEPCOHATIBHBIX TaHHBIX.
14. llenpro HacTtosero IlonoxeHHS SABIACTCA obecreyenye 3allUTBl [paB M CBoOON
NelaroTHIecKUX pabOTHUKOB M OOCTYXKUBAIOIIETO IIEPCOHATA pH 06paboTke UX MepcOHABLHBIX
JIAHHBIX. B TOM YHCJIE 3aIlUThI [1PaB Ha HENPUKOCHOBCHHOCTD YAaCTHOM JKHM3HH. JIMYHYIO TaUHY.
1.5. Ilpu ompe/elieHnn 00bemMa 1 CONEPKAHUA IEPCOHANBHDIX NAHHBIX pabOTHUKA aIMHHUCTPALIUA
JIOY pykOBOACTBYETCS Koucturynmeit Poccuiickoit ®enepariiy, denepalbHbBIMU 32KOHAMH H
HactosuM [1ooKeHHEM.
1.6. TlepconanbHble JaHHbIE OTHOCATCHA K KaTErOpUH KOH(HUIEHIMATbHOH HHpOpMALHH. PEXUM
KOHGbUICHIMATLHOCTH TEPCOHATBHBIX JaHHBIX CHUMACTCH B cayyasx 00e3MMYMBaHUA MIM IO
pcTedenuu 75 JIeT cpoKa XpaHeHHs, €I HHOE HE ONPE/IE/ICHO 3aKOHOM.
1.7. Hactosimee IlonoskeHHe ABIACTCS BHYTPEHHHM JIOKAJIbHBIM HOpMATHBHBIM akTom HOV,
0653aTeNbHBIM [ MCIOJHEHUS BCeMH PAaOOTHHKAMH, HMMCIOLIMMH JIOCTYIH K nepcoHabHbIM
JTAHHBIM COTPYIHHMKOB JOLIKOJIBHOTO 06pazoBaTeIbHOrO YUPSXKIACHHUS.

3. OcHOBHbIE NOHATHS H COCTAB MEPCOHAILHBIX JAHHBIX PAOOTHHKOB
2.1. [epconanvuvle Oannvle - JEodas yH(OPMALHs, OTHOCAINASCSH K ONMPEICTCHHOMY WM
onpeeiseMOMY Ha OCHOBaHHHU TaKOH yHpOpMAIMK GU3TIECKOMY JHIY, B TOM YHCJIC €TO (pamuus,
MMSL. OTYECTBO, TOJ, MECALL JaTa M MECTO POXKJCHUA, a TAKKe ajpec, ceMeliHoe, COLMANILHOE,
YMYILECTBEHHOE OIOKEHHE, 00pa3oBaHHUe. npodeccus. J0XO0MbI U Apyras uHpopMaLus.
2.2. ITepconatoHpie OuHHble PAGOMHUKA - TO uudopMalms. HeobxoauMast 3aBeayIoEMY JOVY B
CBSI3M C TPYZOBBIMU OTHOLICHUSMH U Kacaromascs KOHKPETHOTO COTPYAHMKA. [Toa uHGOpMALIHEH O
paGOTHUKE MOHHMAIOTCs CBEACHUS O dakxrax, cOOBITHIX U 0GCTOATEILCTBAX JKU3HH pabOTHHKA,
103BOSIOLIHE HAeHTHHIIMPOBATH €r0 TMYHOCTh. [1epcoHaNbHbBIC NaHHBIC paboTHUKA COAEPKATCA B
OCHOBHOM JIOKYMEHTE MEPCOHATBHOTO ydeTa PaOOTHUKOB - IMTHOM NIEJIC paboTHHKA.
7.3, OBpabomKa nepconaibiblX 0aniblx — OT0 ACHCTBHA (omeparum) ¢ MepcoHaIbHBIMU JaHHBIMHU
BKJTIOYas cOOp, CHCTEMATH3ALMIO X HaKOIUIEHUE, XpaHCHUE, YTOYHCHHUE (oOHOBIEHUE U H3MEHEHHUE),
MCIIOJIL30BAHME U PACTIPOCTPAHEHHE (B TOM THCIIC nepeaua) MePCOHATBHBIX JaHHBIX.
7 4, Pacnpocmpaienue nepconalbHblx danublx - NEWCTBUSA, HalpaBJICHHbIE Ha Inepelady
[IepCOHATBHBIX JAHHBIX OMpPENCIEHHOMY Kpyry JHI (mepejaya MepCOHaIbHBIX IaHHBIX) MIIH HA
03HAKOMJIEHHE ¢ MepcOHATBHBIMH JIAHHBIME HEOTDAHMYEHHOTO Kpyra JHIL. B TOM 4HCJE
0GHAPOIOBAHUE TEPCOHATBHBIX NAHHBIX B CPEICTBAX MaccoBoif MHQpOpMAIUM. pasMEIUCHHE B



I/IH(bOpMaHHOHHO—TCIIGKOMM}’HI/IKS.HI/IOHHI)IX ceTsax UIn HpCJIOCTaBJ'IeHHe aocTyna K HepCOHaJ'IbHI)IM
JaHHBIM KaKHM-HH6O WHBIM CrIoco0OM.

2.5. Henoawsosanue nepcondibiblx 0aniblx - IEHCTBHS (Onepatuy) ¢ NepcoHatbHbIMU JaHHbIMH,
cosepmaempie JIOY B LesIsX IPUHATAS PELICHUH WM COBEPIICHAS HHBIX JNEHCTBHH, NOPOXKAAIOIINX
JOpUANYECKHE TOCICACTBUS B OTHOLICHHH pabOTHHKA WM APYTHX THU KO0 HHBIM obpazoM
3aTparnBaroIMX IpaBa U cBOOOAbI paDOTHUKA MK IPYTHUX UL

2.6. Ob1edocmynHble NepCoHdU.TbHbIEe OUHHbIC - IEPCOHANIBHBIE JJAHHBIC, JIOCTYII HEOTPaHHICHHOTO
Kpyra JiML K KOTOPBIM IIpeaoCTaB.ICH C coriacusa pa6OTHHKa WM Ha KOTOPHBIC B COOTBETCTBUH C
(enepanbHBIMA 3aKOHAMH HE PACIIpOCTpaHseTcs TpeboBaHue cOOJIIOIEHUA KOH(PUACHIINAJIbHOCTH.
2.7. B cocTaB nepcoHalbHbIX AaHHbIX padoTHuKa IOY BXOAAT:

aHKeTHbIe U OuorpaduUeCKre TaHHbIe;

00pa3oBaHHuE:.

cBeleHHS O TPYAOBOM U 00IIEM CTaXe:!

CBEIEHUS O COCTaBE CEMbH,

[acMOpPTHBIE JAHHBIE,

CBEIEHUS O BOMHCKOM Y4eTe;

cBe/leHHs 0 3apaboTHOH IIaTe COTPYAHUKA:

CBEJIEHUS O COLHAJIBHBIX JTbIOTaX!

CTELHATBHOCTD;,

3aHMMaeMas J0JDKHOCTD;

aZipec MECTa XKUTEILCTBA U TeIeQOH;

MecTO paboThl HITH yueObl YICHOB CeMbH M POACTBEHHUKOB:
coJiepKaHue TPYJI0BOIO JI0T0BOPA:

IIOAJIMHHUAKHN B KOITUH IIpUKa30B;

JUYHOE AEJI0 ¥ TPYAOBas KHWKKA COTPYAHHUKA,

OCHOBaHUS K IIpUKa3aM,

MaTepuanpl TO MOBBILCHAK KBATHGHKAUMM H TMEPEnoAroToBKE COTpYIOHHKA, €ro
aTTecTalMH, CIy)KeOHBIM paccle0OBAHUAM.

7 & JTuunoe mzedo naboTurka JIOY HaXoIuTcs B NOKYMEHTAUU JeTONPOU3BOUTEIA | COCTOMT K3

CJICQYIOIINX JOKYMCHTOB:

aHKeTa:

apToOuorpadus;

KOINU JTOKYMEHTOB 00 00pa30BAHUM:

xaprtouka ¢popmbr T-2:

KOIIMs IPUKa3a O TIpUEME Ha padoTy:

TpyAOBOH IOTOBOD;

JOKYMEHTBI, CBS3aHHbIE C TEPCBOJOM M TNECPEMEIICHAEM paboTHHKA (KOIHMH MPHUKa30B,
3asBIeHHs pa0OTHHKA U T.IL),

BBITTHCKH (KOIMHMY) M3 1OKYMEHTOB O IPHCBOEGHHHM MOYETHBIX 3BAHMH. YUCHOW CTCICHH.
HarpakJI€HHH [OCYIapCTBEHHBIMM HATpalaMHu;

KOIIMH HarpalHbIX JIUCTOB,

aTTeCTAllHOHHELIE JTUCTHL]

KOTIHM NPHMKA30B O MOOLIPEHUAX, B3bICKAHHAX;

XapaKTEPUCTHKH C MPE/IBLTYINEro MeCTa paboThI:

3asBaeHne paboTHrKa 00 YBOJIBHEHHH!

KOTINSA TIpHKa3a 00 yBOIbHEHUH,

jasBieHHe paboTHUKA 00 O3HAKOMIIEHHH C JOKYMCHTaMH JIOY, ycTaHaBIMBAIOLIMMH
nopAA0K 0OpabOTKM MEPCOHATbHBIX AAHHBIX pabOTHHKOB, a TaKXe O €ro mnpasax H
00A3aHHOCTSAX B 9TOH 001aCTH!

ApyrHe  JOKYMEHTBL ~HaXOXIEHMC KOTOpBIX B JIHAHOM jede OYAET NPU3HAHO
1es1ecoo0pasHbIM;

B nuuHoe Jeno paboTHHKA [OLIKOJIbHOIO 00pa3oBaTENbHOIO  yIPEKACHNA BKJIFOYAETCS



TaKoKe OMUCH BCEX JOKYMEHTOB. HaXOIAIMXCs B ACIIC.

2.9. Pasmemnenne Ha oduuuanbHoM caiiTe ¢oTtorpaduii padOTHUKOB. BUACO C paboTHUKAMU
COTPYAHMKHU pa3pelIaloT yTeM MPEJ0CTaBICHH Corlacus Ha 00paboTKy NepCOHANBHBIX TaHHBIX B
JOLIKONLHOM 00pa30BaTeIbHOM YUPEKIACHHH.

2.10. TMepconanbubie AaHuble paboTHUKa JIOY aBsgi0TCS KOH(UAeHIMaTbHON nHbOpMalued u He
MOTYT OBITb HCIOJb30BaHbl COTPYAHMKAMH JOIIKOJIbHOTO 00pa3’0BaTebHOTO YUPEKICHUA B
JIMYHBIX 1EJISX.

3. Hopsaok noxydeHnsi, 00padoTKu u nepexatin NepCcoHATLHBIX TaHHBIX padoTHHKOR
3.1. Tlox 06paboTKOit TIEPCOHANBHBIX NaHHBIX paboTHHKA JIOY MOHMMAETCs MONYICHHE, XPaHCHUC,
KOMOWHHpOBaHME, Mepelaya WIH 1000 Jpyroe WHCHOJb30BAHME MCPCOHANLHBIX JTaHHBIX
COTPYIHHMKA JOLIKOJIBHOTO 00pa30BaTe/IbHOTO YUPCKICHHUS.
3.2. B nemsix obecreyenus IpaB i cBOGOJ 4enioBeKa i rpaxianiHa npu 06paboTke NepcOHANbHbIX
JAHHBIX PAGOTHHKA 00s3aHbI cOOMOIATECS clieAyIonpe obmue TpeGOBAHMA:
3.2.1. Tonyuenune, xpaHeHHe, KOMOMHUPOBAHUE, MEpenata WA mofoe apyroe HMCMOJIb30BAHUE
MEpCOHANTBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYLICCTB/IATHCA HCKJIFOYHUTEIPHO B LEJAX
oGeclicucHUs COOJIIONCHUS 3aKOHOB M HMHBIX HOPMATHBHEIX TIPABOBBIX aKTOB. COJCHCTBASA
pabOTHHKAM B TPYHOYCTpOHCTBE, 00YYCHUHM H TPOABHKCHHHU IO cnyxbe, obecrieueHHs JIMUHOH
Ge30macHOCTH COTPYAHMKOB, KOHTPOJS KOJIMYECTBA M Ka4dcCIBa BBINOJIHAEMOH pabdoTBl H
obecrieueHus COXPaHHOCTH UMYIIECTBA.
3.2.2. Tlpu ompencneHuu oObeMa U COJCPXKAHHI, 00pabaThIBacMBbIX MNEPCOHANTBHBIX JaHHBIX
paGotnuka 3asenytomuid JIOY  JOMWKEH pyKOBOACTBOBATHCA Koncrurynneit  Poccuiickon
Genepaunu. TpyroBbIM KOIEKCOM ¥ MHBIMH dbenepanbHbIMU 32KOHAMU.
3.2.3. Bce mepcoHanbHbIC JaHHBIC pabOTHHKA MOIY4arOTCd y HCTO CaMoro. Ecan nepcoHaNbHBIC
maHHBIE cotpyAHuKa JIOY BO3MOKHO MOIYYHTh TOJNBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH
6BITh YBEAOMIIEH 00 9TOM 3apaHee, M OT HEro J0JDKHO OBITh TOJIYYCHO MUCEMEHHOE COTIACHE.
3.2.4. 3aBeqyIOmMii JOWKOILHBIM 00pa3oBaTeIbHBIM YUPEKIACHIEM NOJIKEH co00MmUTL pabOTHUKY
0 TEJIAX. TIPeIONAraeMbIX HCTOYHMKAX U CIOCODAX MOJIY4CHHS MCPCOHATBHBIX NaHHBIX, d TAKXKE O
XapakTepe TMOUTeKAIUX MOTyUECHHIO [IEPCOHATBHBIX JTaHHBIX 1 HOCNeACTBUAX OTKa3a COTpyIHHKA
JaTh TUCbMEHHOE COTIIache HA UX TOTyUYCHHE.
3.2.5. He momyckaeTcs noiyueHue M 00paboTKa NepCOHANbHBIX NaHHBIX pabornuka JIOY o ero
MOTATHYECKUX, PETUTHO3HBIX U MHBIX YOCKACHUAX U yacTHOM JKU3HM, a TAaKXKE O €ro YICHCTBE B
00IIeCTBEHHBLIX 0OBEAUHEHUAX WU €TO npodcoro3HON AEATENBHOCTH. 32 UCKIIOUCHUCM CIIYHACB.
IpPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoni Denepanni.
3.2.6. PaGoTomaTel b He UMECT MPaBo MoJIyyaTh K 00pabaThiBaTh NEPCOHATBHBIC NAaHHBIC pabOTHHKA
0 ero WIEHCTBE B OOIIECTBEHHBIX OOBCAMHCHHAX HIM €T0 npo)cOIO3HOM IEATENLHOCTH, 3a
MCKTIOUCHUEM CITyuaeB, MPELyCMOTPEHHBIX (peIepabHbIMK 3aKOHAMH.
3.2.7. Tipy OpUHATUM PELICHUH OTHOCHTEIBHO paboOTHMKA Ha OCHOBAHWM €ro INEPCOHAIBHBIX
JAHHBIX He JOMyCKaeTCs MCIOJb30BaHHUC JaHHBIX, NOMYHCHHBIX UCKIIIOYUTEIHLHO B pe3yNbTaTe MX
ABTOMATU3MPOBAHHOH 0OPabOTKH WM SJICKTPOHHOTO MOJIYUCHHA.
3.3. [TpuHnKnel 06pabOTKHU NepCOHATIBHbBIX TaHHBIX pabotHukos JIOV:

e 3aKOHHOCTH leJiell U CIIOCOO0B 00pabOTKH EPCOHABHBIX JaHHBIX H JIOOPOCOBECTHOCTH;

«  COOTRETCTBUS LNl 00pabOTKU MEpPCOHATBHBIX JTaHHBIX LEIAM, 3apaHee OTMpPE/ICICHHBIM 1
3asBJICHHBIM TNIpH cOope [epcoHaNbHbIX NAHHBIX. @ TaKKC MOTHOMOHYHAM paGoTHHKA,
OCYIIECTBIAIONIETO 00paboTKy MEPCOHATBHBIX TAHHBIX,

«  cooTBeTCTBUA 0ObeMa U XapakTepa 0OpabaThBaeMbIX MEPCOHAIBHBIX NAHHBIX, cIocoboB
06paboTKH MepCOHATbHBIX JaHHBIX 1EJAM 006paboTKY IIepCOHATIBHBIX JIaHHBIX;

«  [OCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX, HX JOCTATOUHOCTH JAIA neneit  00paboOTKH,
HEJ0MYCTUMOCTH 00pabOTKH MEPCOHABHBIX [IAHHBIX. H30BITOYHBIX IO OTHOIUCHHIO K HEJIAM.
3agBJIeHHBIM IIp1 cOope NeEPCOHANBHBIX NAHHBIX;

«  HEJOMYCTHMOCTH OOBEIMHCHUS CO3JAHHBIX IS HECOBMECTHMBIX MeKay cobou ueneun 6as
JIAHHbIX HE(QOPMAMOHHBIX CHCTEM NEPCOHATBHBIX AAHHBIX.




3.4. B ciryuasx, HEMOCPEACTBEHHO CBA3aHHBIX € BOIPOCAMH TPYAOBLIX OTHOILIIEHHH, B COOTBETCTBHU
co crT. 24 Koncruryuuu Poccuiickoit deaepanun BO3MOXKHO TIOJYYCHHE 1 00paboTKa JaHHBIX O
YacTHOH JKW3HM pPAOOTHHKA [OLIKOJIBHOTO 00pa3s0BATE/IBHOIO YYPSKACHHA TOJBKO € €TI0
ITHCBMEHHOTO COIJIACHSL.

3.5. K o6pabotke, mepeiade ¥ XpaHCHHIO [IEPCOHATBHBIX JaHHBIX paboTHHKA MOTYT HMETh TOCTYII
COTPYAHMKH JOLIKOJBHOTO 00pa30BaTeILHOr0 YUPEKICHHUS.

3.6. Wcnosnp3oBanue MepCOHANBHBIX AAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHU C HEJIAMH,
OTIpeIe/IMBIIMMH MX MOMydeHue. [lepcoHalpHbIE TaHHBIE HE MOTYT OBITH MCIIONB30BaHb! B LIEIAX
TIPUYUHEHUS UMYILECTBEHHOrO ¥ MOPAIBHOTO BPE/a IpaxiaHam, 3aTPy/AHCH A pealli3atiitl npas 4
cBoGoI rpaxaan Poceniickoit denepanmn. OrpanutieHue Ipas rPax/aH Poccuiickoit @enepannu Ha
OCHOBE HUCIIOJIL30BaHUA I/IH(i)OpMaHI/II’I 06 UX COUUaIbHOM HpOI/ICXO)KZ[eHI/II/L (6} paCOBOﬁ.
HALMOHAJIBHOI, S3BIKOBOH, PETMIMO3HON U MAPTUHHON NPUHAIEKHOCTH 3AMPCILCHO H KapacTest B
COOTBETCTBHH C 3aKOHOIATETLCTBOM.

3.7. Tlepeaaya epcOHATbHBIX AAHHBIX pabOTHHKA IOMKOIBHOTO 00pa3oBaTe/IbHOTO YUPEKACHNUA
BO3MOYKHA TOJBKO C cOracus pabOTHHKA B CITy4YasX, IPIMO MPELYCMOTPCHHBIX 3aKOHOIATEILCTBOM
Poccuiickoit Peneparvu.

3.8. [Ipy Iepe/iaue IepCOHANBHBIX [IAHHBIX PaOOTHHKA 3aBeAYIOIMH JIOY poskeH cobr01arh
cJIeAVIOIHe TPEOOBAHMS:

s+ He coo0marp TepCcoHAIbHbIE JAHHbBIC paboTHHKa TPEThEH CTOPOHE 0e3 NHUCbMEHHOTO
cornacusi paboOTHHKA, 32 MCKIIOYEHHEM CJIy4acB, KOraa 370 HEOOXOUMO B LEJAX
IpeAyNpeKACHAS YTPO3bl JKM3HH M 310POBBIO paboTHHKA, a TaKke B CIydasaX.
YCTAHOBJICHHBIX (peiepa;ibHBbIM 3aKOHOM!

. He COOOMWATH TMeEPCOHATbHbIE NaHHblE PabOTHMKA B KOMMECDYCCKHX HEIAX 0€3 ero
IIMCHMEHHOTO COTJIaCHsL:

¢ IpeAYNpPEAUTH JHMI, MOTYHAOIIMX [CPCOHANBHBIC JAHHBIC paboTHMKA, O TOM, YTO 9TH
JaHHBIC MOFYT OBITH MCMOJB30BaHblI UL B TEITAX. IJisT KOTOPBIX OHH COO6IJ_IGHI>I. n
TpeGoBarh OT 3TMX JIMLl MOATBEPXKJCHHS TOro. HTO STO npasuio cob:toneHo. Jlnna.
MoJlyHaolHe TIepCcOHabHbIE JAHHBIC PA0OTHUKA, 06s13aHb! COOTIONATH PEKUM CEKPETHOCTH
(koHbuaenuuansrocty). JlamHoe — MOJNOXCHUE  HE pacrpocTpanseTcs Ha  OOMEH
[IepCOHATBbHBIMA  IaHHBIMH pabOTHHKOB B TIOPSIKE, YCTAHOBICHHOM (enepanbHbIMU
3aKOHaMH,

e paspemarh JOCTYH K IEpPCOHANBHBIM  JaHHBIM pabOTHHKOB TOJILKO — CHELHAIBHO
YIIOJHOMOYCHHBIM JIMLAM. OMPEICICHHBIM [TPHKA3OM I10 JIOY, npu 3TOM yKasaHHbIE JHla
JOKHBl UMETH PaBO HOMYYaTh TOMBKO TC NMCPCOHAIBHBIC NAHHDIC paboTHHKA, KOTOPBIC
HEOGXOIMMBI JUIS BBIIOIHEHNS KOHKPETHBIX QyHKIMI;

«  He 3anpamuBaTh MHOOPMALUMIO O COCTOSAHHM 3/0POBbA pabOTHHKA, 338 MCKIIOYCHHEM TCX
cBeJleHHMil. KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH BBITTOJIHEHHST pabOTHHKOM
TPYAOBOH (yHKUMH:

« IepejaBaTh NEPCOHATBHBIC MAHHBIC paboTHHKA NPEACTaBUTEIIAM pabOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM TpyNOBBIM KOACKCOM, M OTPaHHIMBATH ITY UHPOPMALHIO TOJIBKO TEMH
nepcoHaIbHBIMH  TAHHBIMH pabOTHUKA, KOTOpble HEOOXOMMMbI U BBITOTHEHUA
yKa3aHHBIMH ITpeJICTABUTCIIAMUI UX bynkuui.

3.9. [Tpu nepenaye NepcoOHATbHBIX JAHHBIX paboTHHKA (B TOM YHCle 4 B KOMMEPYECKAX nensx) 3a
npeaensr JJOY 3aBenylomuii JETCKUM CaloM HE JIOJDKEH coOOIIaTh 3TH AAHHBIE TPETheH CTOPOHE
6e3 MECEMEHHOTO COracks pabOTHHKA, 38 HCKIIIOYEHHEM CIyHacs, KOraa 51o HEOOXOAUMO B LCIIAX
peayIpeXkaeHns Yrpo3bl KH3HH M 310POBBIO pa0oTHMKA WM B CIydasX, YCTAaHOBJICHHBIX
(enepanbHEIM 3aKOHOM.

3.10. Tevemnau JIbHBIX JaHHBIX pa0OTHHKA B Tipejeaax JOMKOILHOTO o6pa3oBaTesIbHOTO
VUpesKICHHS OCYILECTBIISETCS B COOTBETCTBHH C JIOKAJILHBIMH HOpMATHBHBIMH aKTaMy YUpEIKICHHA.
3.11. He mormyckaetcst OTBeYaTh Ha BONPOCKHL, CBAAHHBIC € nepenaveil nepcoHanLHOM HHPOPMALUK
no ten $o oM K

3.12. Bee Mepb! KOH(HIEHIHAIBHOCTA HPH COOPE, 00palOTKE H TepeiayH MePCOHAIbHPIX TAHHDIX




COTPY/HHKA PACIpOCTPAHSIOTCS KaK Ha OyMaXHbI€, TaK U Ha 3JICKTPOHHBIC (aBTOMATH3HPOBAHHBIC)
HOCHTETM HHPOPMALIMH.

4. dopmupoBanue H BeAeHHe AMYHBIX Jea paborhakos JOY
4.1. Jlnynoe 1eno pabOTHHKA TOLTKOJIBHOIO 00Pa30BATEIBHOTO YUPEKICHAA dbopMupyeTcs 1ocie
M3/IaHUS TIPUKa3a 0 ero npuéMe Ha padory.
4.2. IlepBOHAYaJLHO B JIMYHOE JIENO TPYNNHUPYIOTCS JOKYMEHTBI, COJACPXKAIlKHe TMEPCOHAILHBIC
JaHHbIe Pa0OTHHKA. B IOPSIKE. OTPKAIOLIEM MPOLece MPUEMA Ha paboTy:

+ 3asBjIeHHE pabOTHHMKA O IpUeMe Ha paboTy:

*  aHKeTa:

« aproduorpadus;

¢ XapaKTepHCTHKA-PEKOMEH AL

*  KOIHS IpHKa3a 0 MpuéMe Ha paboTy B JOIIKOIbHOE 00pa3oBaTeIbHOE YUPEKIACHUE;

+ pacnucka paboTHHKa 00 O3HAKOMICHHH C JOKYMCHTaMH JIOVY, ycTaHaB/IMBaIOIIHMH
NOpA0K 06pabOTKH MEPCOHATbHBIX AAHHBIX PabOTHHKOB. a TaKKe 00 ero mpaBax H
00S13aHHOCTAX B ITOH 00IACTH:

* pacnmcka pabOTHHKa 00 O3HAKOMIEHHH €ro ¢ JOKalIbHbIMH HOPMATHBHBIMH aKTaMH
JIOLIKOILHOTO 00pa30BaTEIBHOTO YUPEKACHHS; BHYTPEHHASA ONUCD.

4.3. Bce MOKyMEHTBHI JIMYHOIO Jeina NOJHBAOTCA B 00/10%kKy o0Opa3siua, yCTaHOBJICHHOIO B
JOMIKOILHOM 006pa30BaTEIbHOM YUPEKIEHUU: Ha OOOXKKE JOJKHBI OBITH (pamMuius. UMS. OTUECTBO
COTPYAHHKA.

4.4, JlauHoMy ey IPHCBAUBACTCS HOMED. KOTOPBI QUKCHPYETCA B JKypHae yuéTa JUUYHBIX JE]I.
Homep AMYHOro Jefla COTPYIHHKA AETCKOrO caja POCTaB/IACTCs B BEPXHEM JIEBOM YTy 00JI0KKH
Jena.

4.5. K anKeTe B IMYHOM jene NpHKIeuBaeTcs (poTorpapus paboTHHKA (6e3 ronoBHOro ybopa)
dopmata 3x4.

4.6. B nnunoM aene paGotnuka JIOY Begercd BHYTPEHHS OMHMCh, Ky/a 3aHOCATCA HAMMCHOBAHHA
BCEX MOOIIHUTBHIX I[OKYMCHTOB, mara UX BKJIOYECHUsA B ACJIO, KOIWYECTBO JIMCTOB, a TaxkXXe aara
M3BATHS JOKYMEHTa M3 Jena C YKa3aHHeM JIMIA, H3LABIIErO AOKYMEHT, M IpUYHHY u3pATHd. B
Ccllydae BPEMECHHOTO M3BATHA JOKYMEHTA BMECTO HErO BKIALbIBACTCA naucT-3aMeHuTenb. M3narne
JOKYMEGHTOB M3 JMYHOTO Jela NPOHM3BOIMTCA HCKIOYMTENBHO C paspelUCHHd 3aBEYIOLIETO
NOMKONLHBIM ~ 0Opa30BaTeNbHbIM  yupeskieHueM. — BHYTpeHHSS — ONHCH I10ITIMCBHIBACTCS
eI POM3BOTUTENIEM, C YKa3aHHEM JaTbl COCTABJICHHA.

4.7. Bce MOKyMEHTBI, MOCTYNAKMIKE B IMYHOE €10, paclioNaraloTes B XPOHOJIOTHYECKOM ITOPS/IKE.
4.8. He gomyckaeTcs BKIIOYATh B IMYHOE A€JI0 TOKYMEHTBI BTOPOCTENCHHOTO 3HAUeHUsl, UMEIONIHE
BpeMeHHbIE (10 10 JIeT) CPOKU XpaHEHHs. HanpuMep. Crpasku ¢ MecTa KHUTCJILCTBA. O COCTOSTHUHU
370pOBbS, O CEMEHHOM MOTOKEHUH H T.1I.

4.9. JIucTsl TOKYMEHTOB. MOJLIMTBIX B JINYHOC JIENO paboTHHKA JOLIKOIBHOI0 00pa3oBaTeIbHOro
yUpexKICHHS, HyMEPYIOTCA.

4.10. AHKeTa SBJISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO J€71a, MPEACTABIAOMIAM coboil riepeveHb
BOIPOCOB 0 OHOrpadHyecKux AaHHBIX COTPYAHHKE, €ro 00pa3oBaHKH, BHIIOIHAEMOH pabore ¢
Hadajid prHOBOI/I ACATCIIbHOCTH. ¢ceMeMHOM ITOJIOKCHHUU, MECTE HpOHI/ICKI/I HNJIN HpO)KI/IBaHI/IH n T.II.
AHKeTa 3aroyiHfeTcs pabOTHHKOM CaMOCTOATEILHO MPH ofopmienun mpHéMa Ha padoTy B
JOIDKOJILHOE 00pa30BaTelbHOE YIPSKACHHE.

4.11. TIpu 3amOTHCHAH AHKETbI paDOTHHK J0IKEH 3aOJIHATL BCC eé rpadbl, Ha BCE BOIIPOCHI 1aBaTh
[IOJIHBIE OTBETHI, HE AOMYCKATh UCIIPABICHAN WM 3a4CPKHBAHMSA, MPOUCPKOB, OMAPOK, B CTPOroM
COOTBETCTBHH C 3allHCAMH, KOTOpBIE cOAep)Karcs B €ro JUYHBIX JOKYMCHTAX. OtpunaTeabHbIe
OTBeTHI B Ipad)aX aHKEThI 3alIUChIBAOTCA 0e3 OBTOPEHHA BOTIPOCa.

4.12. Tpu ranomHernd Tpadbl «OOpa3oBaHUE» CACIVET MDUMEHATD CICIAVIOUINE hOPMYITUPOBKH B
3aBHCHMOCTH OT TOTO. KAaKOH JIOKYMEHT HMeeTcs v paboTHHKA:

+  «BBICLIEE;

»  (HEIMOJHOE BBHICHIEE !




¢ «cpelHEee CIeLHaIbHOe;

. «CHEINOJIHOC CpCaHEE.
4.13. B rpade «Bbmixaitinue poACTBEHHHKN» MEPEUUCTIAIOTCS BCE WICHBI CEMbH pabotuuka JOV ¢
yKa3aHHeM CTEMeHU poJicTBA (OTEW. MaTh, MYJK. )KECHA. CBIH, J04b. POJHBIC Opar u cecTpa). aanee
TepeuMCIISIOTCS OJIM3KUE POJACTBEHHUKH, IPOKUBAIOTINE COBMECTHO C pabOTHUKOM. YKa3bIBAIOTCS
daMuTKs, UMs, OTYECTBO U JaTa POXKJICHHUA KaXKI0r0 YIeHa CEMbH.
4.14. B rpade «Brmomnnsemas paboTa ¢ Hayaa TpyI0BOH JEATETBHOCTH OTPAKAOTCA CBE/ICHITA O
paboTe B CTPOrOM COOTBETCTBHH C 3aMCIMH B TpyNOBO# KHIDKKE. B TpyIOBYIO 1€ATENBHOCTD HE
BKJIIOUAeTCs BpeMmst yueObl B 001e00pa3oBaTEIbHbIX HIKOIAX. npodheCcCHOHATbHO-TCXHUHECKUX U
JPYyrHX TPUPABHCHHBIX K HHUM Y4YCOHBIX  3aBCACHMAX. Bce 3amucd  Npou3BOIATCS B
XPOHOJIOIHYIECKOM MOPSITIKE.
4.15. Aukera MOANMCHIBAETCS JIAIOM, NPHHMMAaeMbIM Ha paboTy, M JACNONPOU3BOAUTEIEM
JOLIKOJILHOrO 00pa30BaATENBHOTO YUPEKICHHS NOCIE CBEPKH CBEJICHMH, 3aHECCHHBIX B aHKETY, C
COOTBETCTBVIONIMMHU JOKYMEHTAMH H 3aBEpsIeTCs NeYaThio.
4.16. AproOuorpadpus -  JIOKYMEHT. cojepXaiqMi ~ OMUCaHUE B XPOHOJIOTHYECKON
IOC/IEI0BATEIBHOCTY OCHOBHBIX TaNOB KM3HH U AEATEILHOCTH NPUHAMAEMOTO B JIOY paboTHHKA.
ABToGHOrpadHs COCTABISETCS B IPOM3BOIBLHON dopMe, 6e3 IIOMapoK 1 UCIIpaBICHU.
4.17. OcHOBHBIE MOMEHTBI. KOTODBIE JODKHBI ObITh OCBEIIEHBL B aBTOOMOrpaduu:

e (¢amMuIus, UM, OTUYECTBO;

. YHCIIO., MECSIl U o[ POXKIACHUAL

« noiydeHHoe oOpasoBaHue (ra€, Koraa, B Kakux yueOHBIX 3aBEICHUSX, TIO KaKou

CIeLHaNIbHOCTH),

«  BpeMs Hauana TPyIOBOH NEATEIBHOCTH;

+  IpUYMHBI IEpeXoa Ha Apyroe MecTo paboTHI;

«  OTHOILIEHHE K BOMHCKO# 0083aHHOCTH. BOMHCKOE 3BAaHUE!

«  HaJMuMe TPABUTEILCTBEHHBIX HArPajl. [TOOIIPEHHH;

* CBCACHUA O ceMeHHOM I10JI02)KCHHUHU U ONIM3KUX pOIICTBeHHHKaXL

«  jaTa cocTaBlICHUS aBTOOHOrpaduy U TUIHAS TIOANUCH COCTABIAEMOTO.
4.18. ABrobOuorpadus. cocTaBjleHHad NpH IPUEME B JIOY, He TOAIEXHUT KoppekTuposke. lIpn
HeoOXOMMOCTH BHECEHHS U3MEHEHHH T JONOJHEHNH, OHH (PHKCHPYIOTCS Ha OTACIBHOM JHUCTE,
OAMMCHIBAIOTCS PAOOTHUKOM C YKA3aHHCM JaThl H MPUOBTIAOTCSA K IEPBUIHOH aBToOMOTpaduu. B
cydae GONBIIMX M3MCHEHUH GuorpapuuecKux JaHHBIX pabOTHHKA OT HEro MOXET OBITH
3aTpeboBaHa 0OHOBIEHHAS apTobuorpadus.
4.19. AptoGuorpadus He 3aBepsercs MOJMUCIMU 3aBEYIOLIEIO AOWKOLHBIM 00pa3oBaTeIbHbIM
yupexJIeHHeM WU Ie9aThio.
4.20. Koy 1oKyMeHTOB 00 00pa3s0BaHMK 3aBEPIOTCA IUYHOI TOANMCHIO 3aBEAYIOLIETO MOCIIEe
CBEPKH UX ¢ MOJIMHHUKAMK JOKYMEHTOB.
4721. Jluunoe neilo BeaéTcsa Ha MPOTIKCHUHN Bcell TpyJOBOH [eATEIBHOCTH pabotHuka JOVY.
W3MeHeHHs. BHOCUMbIe B JHM4YHOE €70, MOJDKHBI ObITh MOATBEPXKIECHB! COOTBETCTBYIOLIUMU
JOKYMEHTaMH.
42?2, 3aBenyroumuii TpUHMMAET OT INPUHMUMACMOIO Ha paboTy paGOTHHKA JOKYMEHTBI. MPOBEPACT
[OHOTY WX 3QMOJHEHHs U MPaBUIBHOCTb  YKa3hiBAEMbIX CBEJICHHI B COOTBETCTBUU C
TpeAbABICHHBIMM UM JOKYMEHTAMH.

5. YueT 1 XpaHeHHe NePCOHAIbHBIX TaHHBIX paGoTHUKOB
5 1. JIgdHbie A€Na, B KOTOPBHIX XPaHATCS MEPCOHANBHBIC JAHHBIC pabotauxos OV, sBIAIOTCA
JOKYMEHTaMK « /1711 BHYTPEHHETO 110JIb30BAHS».
5.2. JIuuHOe AENO PErMCTPUPYCETCA, O HEM BHOCHTCS 3alMCh B «KypHal yuera JUUHBIX ICTD).
Y vpHAT CONEDKUT cenviomue rpadsr;
¢ TOPSAAKOBBIH HOMEp JHUHOTO Jeja,
o (amunus, uMs, OTIYECTBO pabOTHHKA JOLIKOIBHOTO 00pa3oBaTENbHOrO YIPEKACHHU,

« 7ara [IOCTAHOBKH je.1d Ha YUCT.




JaTa CHATUA Aeja ¢ y4eTa.

5.3. JIuunble Aej1a pacroararoTes B MOPSAKE COrlIaCHO UX HOMEpaM 1160 B an(aBUTHOM MOPAIKE.
5.4. Tocite yBOTbHEHHs pabOTHHKA JOMIKOJILHOrO 00pa30BaTe/IbHOr0 yUPEKACHUA B JIATHOC ICT0
BHOCSATCS COOTBETCTBYIOMIME JOKYMEHTHI (3aABICHUE O PACTOPXKEHUU TPYAOBOTO J10TOBOPA, KOMMA
TPHKA3a O PACTOPIKEHUH TPYIOBOTO JIOTOBOPA), COCTABIACTCA OKOHYATEIbHAA OMUCH, CAMO JTHIHOC
1e10 opopMISeTCs U TepeJaeTes Uit XpaHCHUS.

5.5. Jlgunple fgena COTPYAHMKOB, yBoldeHHpX u3 JIOY, XpaHATCd B apXuBe JOLIKOJBHOTO
00pa3oBaTeILHOTO YIPEXIeH S B al(aBUTHOM NOPSIKE.

5.6. He monvckaeTcs:

«  Ccoo0IaTh NepcoHaNbHbIE JaHHbIE pabOTHUKA TPEThEH CTOPOHE 6€3 MUCHbMEHHOIO COTJIacHs
paboTHHKa, 32 UCKITFOYEHHEM CITydaeB. KOraa 5To HEoOXOIMMO B LEJISIX NPeLyIpeKIACHUL
yrpo3sl JKM3HH M 370pOBbI0  pabOTHMKA, a TaKKC B CIydasX, YCTAHOBICHHBIX
3aKOHOMATENbCTBOM Poccuiickon @enepaluu;

+  cooBIuaTh nepcoHalbHble TaHHbIC pabOTHUKA B KOMMEPUYECKUX TEJIAX 6e3 ero NUCbLMEHHOIO
coracus.

« 3anpawmBaTb HMHGOPMAIHIO O COCTOSHHH 3[0POBbA paboTHHKA JIETCKOro cazaa, 3a
HCKTIOYEHMEM TeX CBEICHHM, KOTOPble OTHOCATCS K BOIPOCY O BOSMOXKHOCTH BBINOJIHCHHS
paboTHUKOM TPYZ0BOH QYHKIHIH.

5.7. Joctyn K TNepPCOHANbHBIM JTaHHBIM pabOTHHKOB paspemiaeTcs TOJNbKO  CHEIHAIbHO
YIIOTHOMOYEHHBIM JIAIIAM. TIPH DTOM YKa3aHHbIE JIALA JO-KHBI UMETD NPaBo N0JIy4aTh TOJBKO Te€
nepcoHabHble fanHHble paboThuka JJOY, KoTOpbIC HEOOXOIUMBI 1JS BBINOJIHEHHS KOHKPETHBIX
(byHKIUH.

5.8. Bce Mepbl KOHGOUACHIMATLHOCTH TIPH YHETE W XPAHCHHH NEPCOHATEHBIX JAHHBIX COTPYAHHKA
PACTIPOCTPAHSIOTCS KaK Ha OVMaKHBIE. Tak M Ha JICKTPOHHBIC (aBTOMATH3MPOBAHHbBIE) HOCHTEIN
HH(pOpMAaLIUH.

5.9. XpaHeHue NepCOHATBHBIX JaHHBIX JIOIDKHO IPOUCXOIUTH B MOPAAKE, HCKITIOUAIOICM UX yTpaTy
WITH UX HENPABOMEPHOE MCTIOJIb30BAHHUE.

6. JJocTyn K mepcoHANbHBIM JaHHBIM pa6otnukos 10Y
6.1. BayTpeHHHIT 10CTyN (IOCTYI BHYTPH JOIIKOTILHOIO 00pa30BaTENILHOrO YUPEKICHHUA).
6.1.1. [IpaBo MOCTVIIA K IEDCOHANLHbBIM JAHHBIM PAOOTHHKA JIOY uMeEroT:!
6.1.2. TlepedeHs ML, UMEIOMHX JOCTYN K NEPCOHATLHBIM AdHHBIM pabOTHUKOB, OTpPeALIIeTCs
[IPHKA30M 3aBEJyIOLIEro M MHCbMCHHOTO o0s3aTebCTBA O HepasIUIalleHHH TepCOHANbHBIX
JAHHBIX pAOOTHUKOB.
6.2. BHeuHui 10CTy.
6.°.1. K umcly MaccoBbIX TOTpeOUTENeH MEPCOHANBHBIX — JAHHBIX BHE JIOUIKOJILHOIO
06pa3oBaTe/IbHOT0  YIPEXKACHHA MOXKHO OTHECTH rocylapCTBEHHbIE M HErOCYAapCTBEHHbIC
(YHKLIHOHATBHBIC CTPYKTYPBI.
6.2.2. Hag30pHO-KOHTPO/IbHBIC OPraHbl UMCIOT JOCTYI K uH(OpPMAIMK TOTBKO B Chepe CBOEH
KOMIICTCHIINH.
6.2.3. OpraHu3allud. B KOTOPblE COTPVIAHHK MOXET OCYHICCTB.IATH TepeUMCIeHUs JICHEKHBIX
CPEACTB (CTpaxoBble KOMIIAHHH, HErOCy1apCTBCHHbIC nencuoHHble (GOH/BI, OIArOTBOPUTEIILHBIC
OpraHu3aluy, KpeIuTHbIC yupexeHUs), MOIYT MOTYYHTb JOCTYN K MCPCOHATBHLIM JTaHHBIM
paBOTHHKA TOIBKO B CIIydae €10 MUCbMEHHOTO pa3speiCHAL.
6.2.4. IMepenaya mepcOHATLHBIX TAHHRIX COTDVIHUKA J1OY npvruM OpraHu3ausMm.

e cBejeHHs O PabOTAIOIEM COTPYIHHUKE MJIM Y)KC yBOICHHOM MOIYT OBbITL TPEIOCTABIIEHBI
Apyro#f OpraHM3allMH TOJBKO € IHCbMEHHOTO jampoca Ha OjaHKe opraHusanuu. C
IPHJIOKEHHEM KOTMH HOTapHaIbHO 3aBEPEHHOTO 3aABICHAA paboTHHKA;

¢ mepcoHaJbHBIE JIAHHbBIC paGOTHHKA JETCKOro caja MoryT ObITb  NPEIOCTaBIICHDI
POJACTBEHHHKaM MJIM WIEHaM €ro CeMpH TOJBKO € MHCHMEHHOTO pa3peuicHust €aMoro
COTPYAHHKA.

« B clIyyae pa3Boja ObiBlias CyHpyra (Cynpyr) HMEKT IIPaBo 00paTUTbCA B HOLIKO/IBHOC




06pa3oBaTe/ibHOEe YUPEKIEHHE C MHCbMEHHBIM 3aIpOCOM O pasMepe 3apabOTHOM IIJIaThI
coTpyaHuKa 6e3 ero cornacus (YK PD).

7. 3amuTa mepcoHAILHBIX JaHHBIX padoTHukos J1OY
7.1. [Toa yrpo3oil WM OLACHOCTBIO YTPAThl IEPCOHATBHBIX JAHHBIX MOHUMACTCA C€MHUTHOC M
KOMIUIEKCHOE, peajbHOe WIM IOTEHIHMAIbHOE, aKTHBHOE MWIIM [ACCHBHOC  IPOABICHHUC
37I0YMBIIIEHHBIX BO3MOXHOCTEH BHELIHMX WM BHYTPEHHHMX HCTOYHMKOB YIpO3bl CO3AaBaTh
He0IaronpysTHhIEe COOBITHA. OKa3biBaTh JeCTAOMIM3UPYIOIICE BO3JICHCTBUE HA 3aLIMIIACMYIO
uHdOpMaLHIO.
7.2. Puck yrpossl JOObIM HH(MOPMAIMOHHBIM pECypcam  CO3MAI0T cTUXHiHbIE OeAcTBHUS,
YKCTpeMallbHble CHTYAI[UH, TePPOPUCTHUECKUE ACHCTBUA, ABAPUH TEXHUHUCCKUX CPE/CTB H JMHUA
CBSI3H, APYTHe OOBEKTHBHBIC 0OCTOATENBCTBA, 4 TAKKE 3aMHTEPECOBAHHBIC M HE3AMHTEPECOBAHHDIC B
BO3HHKHOBEHUH YTPO3bI JIULIA.
7.3. 3amura NepCOHANbHBIX AAHHBIX IIPE/ICTABIACT COOOM JKECTKO PCrIAMEHTHPOBAHHBIM H
IMHAMMYECKA-TEXHOJIOTHIECKHH  IIPOLECC,  NPEAYNPEeKIAIOMMYA  HApYLICHUe  AOCTYIHOCTH.
L&JIOCTHOCTH, JTOCTOBEPHOCTH ¥ KOH(MAEHIMATBHOCTH [EPCOHAIBHBIX NAHHBIX U, B KOHCHHOM
cyeTe, OOECHCUHBAIOUMI [OCTATOUHO HANEKHYIO 0Oe301acHOCTD uHpopMalluu B Iporecce
YIpAaBICHYECKOH ¥ ITPOM3BOACTBEHHOH  J€ATEIbHOCTH  JOMIKOJBHOTO 00pa30BaTeILHOTO
YUPEKICHUS.
7.4. 3amyTa MepCcOHATbHBIX JaHHbIX PAOOTHHKA OT HEMPABOMEPHOI'O UX UCIIOJIb30BAHIS 1T yTparhl
nomKHa ObiTh 0Oecneuena 3apemytommm JI0Y 3a c4eT CPEICTB AOLIKOJILHOTO 00pa3oBaTeIBHOIO
yUpex/IeHHs B IIOPSIIKE, YCTAHOBICHHOM (esiepanbHbIMU 3aKOHAMHU.
7.5. "BHyTpeHHsS 3aIuTa’.
751. OCHOBHBIM BMHOBHHKOM HECAHKLMOHMPOBAHHOIO MNOCTYNA K IEPCOHATbHBIM JAHHBIM
SBJISETCS. KAK MPABUIIO, IEPCOHAT, PAOOTAIOIIUH ¢ JOKYMEHTAMU 1 Oazamu JaHHbIX. PermamenTanus
JOCTYIA TepcoHana K KOH(QUIEHIMATbHBIM CBEACHUAM, TOKYMEHTAM 1 0a3aM JIaHHBIX BXOAMT B
YHCIO OCHOBHBIX HANPABIEHWH OPraHU3AlMOHHON 3alIHUTI uHpOpPMALMK M NIPEeHA3HAUCHA JULA
pa3sTpaHMYeHUs IIOJHOMOYMH — MEXKAY aIMUHUCTpalell W  ChelHaiucTaMy  JIOUIKOJIbHOTO
00pa30BaTEIbHOTO YUPEKACHUS.
752, Jing obecrneucHHss BHVTPCHHEN 3alUTbl TEPCOHANbHBIX JaHHBIX PAOOTHUKOB 10V
HeoOX0IUMO COOJIIOIATh PAM MED:
¢ OrpaHHYEHHE M PpErjIaMeHTallus cOocTaBa palbOTHUKOB, (YHKIIMOHATLHBIC 0053aHHOCTH
KOTOPbIX TPpeOYyIOT KOH(HACHIMATBHBIX 3HAHWH;
« cTporoe M30HpaTeNbHOE M ODOCHOBAHHOC DACIPEICICHUC JIOKYMEHTOB ¥ HHGboOpManiu
MexKTy pabOTHMKaMu JETCKOTO cana;
palMOHATbHOE pPa3MEIIEHHE pabounx MecT PabOTHMKOB, IIPM KOTOPOM HCKIHOHATOCH OBl
6ecKOHTPOIBLHOE HCIIOIB30BAHUE 3ALLMIIAEMOH HHpOpMALUY;
o 3HaHue pabOTHHKOM  JOLIKOJILHOTO 06pa3oBaTeJIbHOTO  yIPEKIACHHA TpeOOBaHHH
HOPMATUBHO-METOAMIECKAX JOKYMEHTOB 110 3alHTE MH(pOpPMAIIHU B COXPAHECHUH TAaHHbL,
e  HaIMuMe HEOOXOJMMbBIX YCIOBHH B IMOMELICHUN JUIA paboThl ¢ KOH(UICHIMATbHBIMH
JTOKyMCHTaMH U 0a3amMu JanHbIX;
* ompeic/ieHUE U PETaMCHTalMsA COCTaBa paGOTHHUKOB, UMEIOILMX [PABO JOCTYIIA (Bxoza) B
[TOMeII€HHEe, B KOTOPOM HaXOANTCS BBIYMC/IMTEIbHASA TEXHNKA,
e OpraHM3alys MOPSAKA yHHUTOXEHHs HHPOPMALIHH;
*  CBOEBPEMCHHOE BbIABICHUE HAPVIICHUA TpeGOBAHUH PA3PEIINTEILHON CUCTEMBI J0CTYIIA
"
e  JUYHBIE JeTa MOTYT BbLIABaThCs AETONPOU3BOAUTEIIO (cexpeTapro) TOJIBKO 3aBEAYIOLMM
JIOY ¥ B HCKITIOUMTEIBHBIX CIIyHasiX, 110 IMCbMEHHOMY Pa3pELICHHIO 3aBEJIYIOIIETO AETCKAM
CaZoM, - PYKOBOJHMTEII0 CTPYKTYPHOTO NOAPA3IEICHIA (HampEMep, NpH T[OArOTOBKE
MaTepuasoB Ui aTTeCTalui paboTHUKA).
7.5.3. 3amuTa HepCOHAIBHBIX TaHHBIX COTPYAHUKA Ha 3J€KTPOHHBIX HOCUTEIIAX.
Bee TamKH, COAEPKAIIHE IEPCOHATBHBIC JAHHBIC COTPYHUKA, JIOTUKHbL GbITh 3AILMIEHBI TapoIeM,




KOTOPBIH COOOILIAETCS PYKOBOAUTEIO CITyKObl yIpaBlIeHUs IEPCOHANOM U PYKOBOAUTETIO CITy OBl
MH(OPMALHOHHBIX TEXHOJIOTHA.
7.6. "BHemHss 3amura’
7.6.1. Tloq MOCTOPOHHMM JMIIOM MOHHMAeTcs 000e JIHMLO, HE MMEIOLiee HEMOCPEICTBEHHOTO
othomenus K aestenshoctd JJOY, moceTutenn. pabOTHUKA APYTHX OPraHH3alUOHHBIX CTPYKTYD.
[TocTopOHHHME LA HE JIOJDKHBI 3HaTh paclpenecHne dyHKimi, paboure MpOLEeCcChl, TEXHOIOTHIO
cocTaByieHus, o(pOpPM/ICHHUS, BEIEHUS U XPAHEHUS IOKYMEHTOB, TMYHbIX JCT 1 pabouux MareprajioB
7.6.2. Jlns obecriedenyst BHEITHEH 3aIIMThI IEPCOHATbHBIX JAHHBIX COTDYIHHKOB JIOY Heo6X0AuMMO
cOOMI0IaTh PAIL MED:

*  MOpSAJOK MPUEMA, y4€eTa H KOHTPOJIA ACATENbHOCTH MIOCETUTEJIEH;

TIOPAJOK OXpaHbl TEPPUTOPHH, 3[aHUH H MOMeIeH!H TOIKOJILHOTO 00pa30BaTeIbHOIO

yUpEKACHUSA:

« TpeGoBaHHS K 3allUTEe HHGOPMALMH IIPH HHTCPBBIONPOBAHIH 1 cobeceioBaHHsX.
7.7. Bee MIA. CBI3aHHbIE C OTydenueM, 00paboTKON U 3aIIUTOH 11€PCOHATBHBIX JaHHBIX, 00s13aHbI
[OIHCATh 0053aTENILCTBO O HEPA3IJalieHUH NEePCOHATBHBIX AaHHBIX pabOTHHKOB JOMIKOIBHOTO
00pazoBaATENBHOIO YUPEKACHHUS.
7.8. Kpome Mep 3allUTHI IEPCOHATBHBIX JTaHHBIX. YCTAHOBJICHHBIX 3aKOHO/aTeIbCTBOM PoccHuCKON
denepanny. 3aBeyIOMUA A0MKOJIbHBIM 06pa3oBaTesbHBIM YUPEKIEHUEM., a TAKKE COTPYTHHKH
MOTYT BHIPa0aThIBATh COBMECTHBIE MEPBI 3aLlMThI MIEPCOHATILHBIX JAHHBIX pabOTHHUKOB.

8. IlpaBa n o6u3annocT paboTHAKoB JIOY 1o 3amATe HX NEPCOHATLHBIX JMAHHBIX
8.1. 3akpemiende mpas paOOTHMKA, PEJTAMEHTHPYIOIIMX 3allUTy €ro IIEPCOHANBHBIX JIAaHHBIX,
oGecreurBaeT COXPAHHOCTE [OTHON ¥ TOUHON HH(OPMALIMH O HEM.
8.2. PaGOTHHKM JIOJDKHBI OBITH O3HAKOMJEHbBI 0] PACIUCKy € JOKyMCHTaMH JJOLIKOJIBHOT O
00pa30BaTEeIbHOTO YUPEKIEHUS, YCTAHABINBAIOIIUMH TIOPAIOK 06pabOTKH 11epCOHANBHBIX NAHHBIX
paGOTHUKOB. a TaKxkKe 00 UX MpaBax v 00SI3aHHOCTSX B ATOH 00IACTH.
8.3. PaGoTHWK JOIIKONBHOTO 00pa30BaTENbHOTO  YUPCKACHUSA 00s3yeTcsl IpEeNOCTaBIATh
MepcoHabHbIE JaHHbIE, COOTBETCTBYIOIIHME A€ HCTBUTCTLHOCTH.
8.4. PaGoTHUK UMEET MDABO:

¢ HA HOJHYIO HH(GOPMALMIO O CBOHX MEPCOHATBHBIX NaHHBIX H 00paooTKe STUX JaHHBIX;

e CBOGOHOIO GECIIATHOrO AOCTYNA K CBOMM IEPCOHANbHBIM JaHHBIM, BKIHOHad IpaBoO Ha
noyydeHnde Komuit m000# 3amucH, cojlepKallie MepCoHaNbHBIC TaHHbIC paboTHHKA, 3a
HCK/TIOUEHHEM CITydaeB, TTPedyCMOTPEHHBIX 3aKOHO/IATENbCTBOM Poccuiickon ®eepalinu;

«  Ha ompejeneHne CBOMX MpeCcTaBUTENeH [I7Isl 3allUThI CBONX IIEPCOHATBHBIX TAHHBIX;

e jocTya K OTHOCSIIMMCS K HEMY ME[MUMHCKUM JIAHHBIM € [TOMOIIBIO MEAUIMHCKOTO
CIELMATICTA IO CBOEMY BBIOODY;

«  TpeGoBaTh MCKIIOUHTh UM UCIIPABUTH HCBCPHBIC MIH HEIIOIHBIC nepcoHasbHBIE JIaHHbIE, a
TaKKe JaHHble, 0OpaboTaHHbIe C HapyIICHHEM TpeOOBaHUN,

« mpu orTkase 3aseaytomero JOY HCKMOYMTb WM MCIPaBUTH HEPCOHATHHDIC JaHHBIE
pabOTHHKA MMEET MPaBO 3aABUTh B MHCHMEHHOH QopMe 3aBeylolieMy O CBOEM HeCOrIachu
C COOTBETCTBYIOIIUM 0OOCHOBAHHEM TaKOr0 HECOTTIACH,

¢ IcpcoHabIBIC JAHHBIC OLUCHOYHOrO XapaKTepa paGOTHHK JAETCKOro caja HUMEET [paBo
JOTIONHUTD 3asABICHUEM, BBIPAXKAIOLINM €0 cOOCTBEHHYIO TOUKY 3pPCHHS;

«  TpeGoBaTh M3BELICHUS 3aBElyIOMMM JCTCKUM CAlOM BCEX NI KOTOpPHIM paHee ObUIH
cOO6IEHbl HeBepHble WM HEMOJHBIC INEpCOHATbHBIC JIAHHDIC paboTHUKA. 000 BCEX
IPOM3BE/ICHHBIX B HUX UCKIIOUCHHSX, HCIIPABICHUAX UIH JOIOTHEHUAX;

¢  0OXamoBaTh B Cyne JroOble HElPpaBOMEPHBIC NeWCTBHM WM Ge3/eHCTBUS 3aBETyIOIIEro
JOIIKONBHBIM ~ 00pa3oBaTebHbIM  YUPEXICHUEM  TTPH 00paboTKe M  3amuTe  Cro
EpCOHATBHBIX TAHHDBIX.

8.5. B 1e/19X 06eCIedEHHS JOC OBCPHUL M IEPLLIch ot i e sezeas o

«  nipu OPopMICHHH (1a PadoTy HPC/ICTABIATL 7OCTOBCPLBIC CBEUEHHS B IIOPAIKE U nATAe

MpeJycMOTPEHHOM  HACTOAIIAM [Joo/eHueM M 3aKOHOJATENhCTBOM — POCCHHCKOH




Geaepanuu,
¢ B Clydae W3MEHECHHs CBOMX IICPCOHANBHBIX JAHHBIX, coolOmars 00 2ToM 3aBeylolleMy

JeTCKUM cajsoM B TeueHue 10 qHed.
8.6. PaGotauku craBsT 3aseayromero JOY B H3BECTHOCTD 00 uM3MeHeHMM (paMUIUH, UMCHU,
OTH4ECTBA, AATHl POXICHHS, UTO IOIydaeT OTPWKEHHE B TPYAOBOH KHMKKE Ha OCHOBAHHMH
NpPeCTABNEHHBIX JTOKYMEHTOB. llpn HEOOXOAMMOCTA W3MEHSIOTCA JIaHHBIC 06 oOpa3oBaHuH.
IpOodeccHH. CIeIHaATbHOCTH. IPUCBOCHHH HOBOTO pasps,1a v IIp.
87. B mensx 3aliMTBl Y9AcTHOM JKM3HH, JTMYHOA M CeMeHHOH TaliHpl Pa0OTHHUKH HE JIOJDKHBI
OTKa3bIBATHCA OT CBOETO MpaBa Ha 0OpaOOTKY MEPCOHAIBHBIX AAHHBIX TOIBKO € MX COrjacui,
[IOCKOJIBKY 9TO MOYKET I10BICYb IPAUAHCHHE MOPATBHOT0, MATEPUATLHOTO BPCAA.

9. OTBETCTBEHHOCTL 3a pasriamenne KOHGUICHIHANLHO HHdoOpManHH, CBSI3AHHOH ¢
HepcoHATLHBIMH JAHHBIMH

9.1. Ilepconarvnas omeemcmeeniiocmy - OIHO M3 IIABHBIX TpeboBaHUil K OpraHu3aluu
GYHKUMOHUPOBAHUA CHCTEMbI 3AIUUTHI nepcoHanbHoi uHpOpManuu U 00s3aTeNbHOE YCIOBHE
obecreucHUs YPPEKTUBHOCTH ITOH CUCTEMBI.
9.7, 3ammTa npaB pabOTHHKA. YVCTAHOBICHHBIX 3aKOHOAATEILCTBOM PO un nactosium [TomoxkeHueM,
OCYILECTBIAETCA CYAOM B HEIX HPEeCeuCHUs HCIPABOMCPHOTO MCIOJIb30BaHUS N1€PCOHATBHBIX
J@HHBIX PabOTHUKA. BOCCTAHOBJICHMUS HAPYILICHHBIX 1IPaB 1 BO3MCILCHHA IPUYMHEHHOTO yllepOa, B
TOM YHCJIe MOPAJIIBHOTO BpEaa.
9.3. Kaxkiblit COTPYAHUK JOLIKOILHOTO 00pa30BaTe/IbHOTO yUPEXKACHUS, MOy 0NN 1A padoTEI
KOH(HCHIMATbHBL TOKYMEHT, HECET CAMHONHYHYO OTBETCTBEHHOCTD 34 COXPAHHOCTb HOCHTEJIS U
KOH(HIEHIMATEHOCTE HHGOPMALUY.
9 4. Juia. BMHOBHBIC B HApyIIEHHH HOPM, PEryJIMPYROMIMX MOJYyHCHHE, 00padoTKy U 3alUUTY
NepcOHANMBHBIX ~ J@HHBIX ~ paOOTHHKa, — HECYT TUCIUIIMHAPHYIO,  aIMHHHCTPATHBHYIO,
IPaXJaHCKO-IIPABOBYIO WM YrOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (eaeparbHbIMA
zakoHaMH Poccuiickoi deaepanuuu.
9.5. 3a HEUCIIOTHEHHE MIIM HEHAJJIC)KaIee HCIIOTTHCHUE pabOTHUKOM 110 €r0 BHUHE BO3JIOKCHHBIX Ha
Hero oOs3aHHOCTel MO  COOMIOAEHMIO YCTaHOBICHHOIO IIOpsJKa paboTbl CO CBENCHUAMHU
KOH(QHACHINAIBHOTO XapakTepa sasenytomuit  JIOY BupaBe NPHUMEHATH MPEXYCMOTPCHHBIC
TpyZOBBIM KOJEKCOM TUCITUIITHHAPHBIC B3bICKAHHA.
9.6. JIOMKHOCTHBIE NHMUA. B OOA3aHHOCTH KOTOPBIX BXOIHMT BEACHHUC nepCoHaNbHbIX JIAHHbIX
COTpYAHHMKA. 00A3aHbl 00ECHeUUTh KaKAOMY BO3MOKHOCTD 03HAKOMJIEHHS C JOKYyMEHTaMu H
MarepuaTaMy, HEIOCPEJCTBCHHO 3ATPArdBarOUMH  CTo mpaBa W CBOOOJbI, €CIM MHOE HE
MpeIyCMOTpeHo 3aKkoHoM. HerpaBoMepHBIH 0TKa3 B IPCOCTABICHHH coOpaHHBIX B YCTaHOBJICHHOM
HOPSAKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPENOCTABICHUC TakMX JOKYMEHTOB MIIH MHOHU
pH(GOpMALME B CIydasX, NPEAyCMOTPCHHBIX 3aKOHOM, 60 IIpefoCTaBNCHAE HEIONHOH WK
3aBEIOMO TTOKHON MH(pOpMAIMy - BedeT HaloKeHHe Ha JODKHOCTHBIX JHIL aJIMUHUCTPATUBHOTO
uitpada B pasmepe, onpeaensemom Koaexkcom 06 aIMHHUCTPATUBHBIX IPABOHAPYLIEHUSX.
07. B COOTBETCTBHM C [pakTaHCKHM KOAEKCOM IMIA, HE3aKOHHLIMH METOAAMA 101y 4HUBLIHE
MHPOPMALHIO, COCTABIIAIOUIYIO clyxkeGHyI0 TaliHy, 0053aHbl BO3MECTHTD NPHTHHCHHDIC yOBITKH,
IMOUICM TaKasd XKeE 06s3aHHOCTh BO3JIaracTcs ¥ Ha pa6OTHI’IKOB.
98, VroloBHAS OTBETCTBEHHOCTH 3a HApyIICHHE HEMPAKOCHOBEHHOCTH YaCTHOW )XH3HU (B TOM
gucle He3akoHHOe COOMpaHue WIH pPacnpOCTPaHCHHC CBEJEHMII O dYacTHOM JKW3HU JHIa
COCTABSIOLIEr0 ero TAYHVIO WM ceMeiiHylo TaiHy. 0e3 ero COTJIacHs ). HEIPaBOMEPHBIM JOCTYII K
OXPaHAEMOii 3aKOHOM KOMIBIOTCPHOH MH(OPMAIIMH, HEIPaBOMEPHBIH OTKa3 B IIPCAOCTABICHHHU
COBPAHHBIX B yCTAHOBJIEHHOM HOPAIKE JOKYMEHTOB 1 cBesleHuik (eCiM 9TH AeaHUs TPUIMHIIN BPET
IpaBaM M 3aKOHHBIM HMHTEpECaMm rpaxkiaH), COBCPLICHHBIC JHMIOM C UCIIOJIL30BAaHUEM CBOECTO
CITyyKeOHOTO 110T0KEHHS HaKa3bIBaCTCA TpadoM, Tubo THLICHUEM HpaBa 3aHuMaTh OllpeleNICHHBIE
JOJKHOCTH HITH 3aHUMAThCS ONpeleeHHOH AeITeIbHOCTBIO. qu6o apectom B cootsercTBUH ¢ YK
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HCIIOJIb30BaHMIO IEPCOHA TbHBIX JAHHBLIX MOJKCT OBITh }'CTaHOBHQHa B Cyﬂe()HOM OPAIKE.

10. 3ak/4nTe/IbHbIE M0/107KEHHH
10.1. Hacrosimee Ilonokenue sBISETCA JIOKaJIbHBIM HOPMATUBHBIM aKTOM JIOVY, npuHuMacTcs Ha
O6mem cobpanun pabOTHUKOB. COTITIACOBLIBACTCH € [Tpohcolo3HBIM KOMUTETOM M YTBEPKIACTCH
(iu6o BBOAMTCS B JeHCTBHE) TPMKA30M 3aBEAYIOMICTO  AOKOJIbLHBIM 00pa3zoBaTeIbHbIM
YUPEKICHUEM.
10.2. Bce w3MeHEHMS M JIOINIOJIHEHHs, BHOCHUMBbIC B HACTOSMIICEC [Tosnoxenue, oQOpMIAIOTCS B
IMCbMEHHOM GopMe B COOTBETCTBHH JACHCTBYIOLIMM 3aKOHOAATEILCTBOM Poccutickoit Penepanu.
10.3. Tlono)xeHHe NPUHUMAETCS HA HEONpPE/ENeHHbIA CPOK. W3MeHeHHsT M [JONOJIHCHUS K
[TososkeHUIO TPUHUMAIOTCS B TIOPSiJIKE. MPETyCMOTPCHHOM m.10.1. mactosmiero IlonoxeHus.
10.4. Ilocne npunstus IlomoxkeHus (MK M3MEeHEHHH W [OIOJHEHWH OTAENbHBIX HNYHKTOB H
pa3/ie/loB) B HOBOM PeIaKIMK MPE/bLIYINas PE/IAKLMs aBTOMATHHIECKH yTpaduBacT CHILY.



